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Terms and Conditions at Ducklings Limited

As a parent/carer of a child with a place at Ducklings Limited. I agree to the conditions below. These terms and conditions form part of the agreement with the Pre School upon registration.

Fees to be paid in advance, of the first session my child attends Ducklings Preschool.

Lunch Fees to be paid termly in advance at a cost of £1.00 per day

I agree to give SIX weeks clear notice, if my child no longer requires the place at Ducklings Preschool. (Notice must be part of the 38 weeks of operation, not incorporating any holiday periods). If not, I agree that Ducklings Limited will charge the equivalent of six weeks fees.

I agree that the fees are payable during periods of sickness, family holidays.

I accept that it is my responsibility to ensure fees are paid on time, and I understand that if my child is brought to preschool by someone else and monies are outstanding, then my child may have to be turned away until full payment is received.

Ducklings operates in line with the Government Funded weeks.

The registration fee is non-refundable.

Parent/Carer must keep the Preschool informed of any changes in family contact details plus any continuing illness/allergies or dietary requirements.

Ducklings Limited does not accept responsibility for accidental injury or loss of property. Ducklings Limited maintains the insurances required by law, copies of which are available for you to see.

I understand that all of Ducklings Limited policies are available at all settings to read and I can request a copy of any of the policies.

Please delete as appropriate.

I/We have read and agree to adhere to Ducklings Limited terms and conditions. I enclose a registration fee of £10.00 per child non-refundable. Please make cheques payable to Ducklings Limited; please include your cheque guarantee card number on the reverse.

Signed………………………….

Signed……………………

Date……………………………

Date………………………

Relationship to Child………….

Relationship to Child……………..
Welcome to

Ducklings Preschool

PARENTS INFORMATION

Welcome to Ducklings
We would like to welcome you and your child to Ducklings Pre-school.  We hope you settle in quickly and that this information will be helpful to you.  If you have any problems please don’t hesitate to speak to a member of staff.

The following are some of the questions you might have when your child starts pre-school.

What should my child wear to pre-school?
Ducklings have a uniform which is compulsory. This consists of polo shirt and/or sweatshirt in red, navy or royal blue.  An order form is enclosed.  Please dress your child in clothes that are comfortable and easy to pull up/down to make toileting easier.  Also because of the messy activities on offer it is advisable not to wear best clothes to pre-school.

What does my child need to bring to pre-school?
All children are asked to provide a pair of wellington boots for use at pre-school and as children have access to the outdoors on a daily basis children will need a coat appropriate for the weather every day.  Children should also bring a bag containing a change of clothes.  All items must be clearly named.

What about toilet training?
Children do not need to be toilet trained to attend pre-school, please provide us with a bag containing nappies, wipes and nappy sacks for your child’s requirements.  The pre-school is happy to work with parents during toilet training.  Please provide several changes of clothes incase of accidents.

What do you provide at snack time?
At each session the children have snack time.  The pre-school provides milk or water to drink and we would encourage parents to take advantage of this healthy option rather than bringing juice.  If however you wish your child to have juice you will need to bring it in a named beaker, one for each session.  Fizzy drinks or sports type drinks are not allowed.  Children are provided with a healthy snack to eat, samples of snack choices are available on request

My child is staying for lunch what will they need?
Children who stay for lunch will need to bring their own packed lunch and drink.  We encourage parents to provide a healthy lunch and sweets/chocolate and fizzy drinks are not allowed.  For health and safety reasons we ask children not to bring products which contain nuts or apples in their lunch box.

How/When do I pay fees?
We aim to be flexible so ask that fees are paid in advance on a weekly, half termly or termly basis.  Fees are collected by staff on site and can be paid by cash or cheque.  If paying by cheque please add ₤1.00 administration charge.  Ducklings are also able to accept childcare vouchers. Please ask for further details.
What is government funding?
The government provides free childcare for all children the term following their 3rd birthday.  Every child is entitled to claim 6 x 2.5 hr sessions per week.  Please see the Manager of your site for more information.  It may also be possible to access funding for children who are 2, please speak to the pre school manager for further information.
What will my child be doing at pre-school?
Ducklings pre-school follows the Early Years Foundation Stage curriculum laid down by the government.  There are 6 different areas of learning:  Communication, Language and Literary (CLL), Problem solving, numeracy and reasoning (PNR), Knowledge and Understanding of the World (KUW), Personal, Social and Emotional (PSE), Creative (CD) and Physical (PD).  When planning activities for the children all of these areas will be taken into account.  More information can be found online at www.standards.dfes.gov.uk/eyfs/ or ask your site manager about the leaflet for parents.

What are Duckling’s Policies and Procedures?

These can be found on our website www.ducklingspreschool.co.uk a copy is also kept at each Duckling’s site.

COLLECTION OF CHILDREN – PASSWORD REQUIRED

We have a “password” system to ensure the safety of your child when being collected by an adult other than the usual adult. It’s simple. You decide on a password let us know it and then if anyone other than the usual parent or carer comes to collect they simply have to use the password. The person collecting your child will be asked to give the password, this may mean stepping into the room and writing the password down if there is anyone close enough to overhear, this will ensure it cannot be overheard, (written password will then be shredded).

Please complete the slip below and return the completed slip in a sealed envelope to a member of staff. The passwords will be kept in secure cupboard which only staff have access to. 

Like with all PINS and passwords please do not make it something that can be easily guessed (like siblings/pets names) and yet not something so complicated that it’s difficult to remember. 

Can we also please remind you that we are unable to allow persons under 18 years old to collect your child, this includes siblings.

................................................................................................................................................

Child’s Name ................................................

Password .......................................................

I understand that the person collecting my child will need to clearly write this password.

Those unable to write the password will not be permitted to take the child from the setting.

Signed ..........................................................         Print Name ............................................

Relationship to child ....................................         Date ......................................................

Parental Permission

Child’s name …………………………………………………………………………..

I give permission for:

My child to receive medical treatment (including an anasetic) in an emergency and general first aid when needed.

My child to have sun cream (factor 15 as a minimum) applied when necessary.

My child to be reasonably restrained if my child is at risk of injury, i.e. prevent from falling off equipment.










My child to leave the premises for short walks around the local area.


My child to take part in messy play with the risk that their clothes may get dirty.

Photographs of my child to be taken on the Ducklings camera for use within the setting  i.e. on display boards and inclusion in their profile.

Photographs of my child to be used on the Ducklings Limited website.

Photographs of my child, taken as part of a group, may be included in other children’s profiles.

Observations of my child to be carried out to assess his/her level of development.

Parents signature ………………………………………………………..
Parents name ……………………………………………………………

DUCKLINGS LIMITED PERSONAL DETAILS FORM

Child’s Full Name:





Date of Birth:

Child’s Preferred Name:

Address:

Postcode:






Home Tel No:

Please state whether the child lives at this address

Yes/No

If no please advise the address details of where the child lives.

_____________________________________________________________________

Mother:






Father:

First Name:






First Name:

Surname:






Surname:

Home Tel No:






Home Tel No:

Mobile No:






Mobile No:

Place of Work:






Place of Work:

E mail address:






E mail address:

Child’s position in family

Names of Brothers/Sisters

Child’s religion

Ethnic origin(s)


First Language

Person with Legal Parental Responsibility:

Name:



Address:






Contact phone number:

Has your child ever been referred to any of these specialists? (Please tick)
Speech Therapist


Audiologist

Orthoptist



Community paediatrician

Occupational Therapist


Physiotherapist

Psychologist



Dietician

Other (please specify)

Does your child have any allergies




Yes/No

If yes, please give details:

Does your child have asthma/eczema?




Yes/No

If yes, please give details:

Does your child have any particular dietary needs?


Yes/No

If yes, please give details:

Does your child have any medical conditions/problems?


Yes/No

If yes, please give details:

Is there anything else you would like us to know about your child?

Medical Information:

Doctors Name:




Tel No:

Address:


Does your child take regular medication?



Yes/No

If yes, please give details

DUCKLINGS PRE-SCHOOL

UNIFORM ORDER FORM

Please complete and return to your child’s site.

	Item
	Quantity Required
	Total Amount

	Red polo shirt age 3 to 4 @ ₤10.00 each
	
	

	Red polo shirt age 5 to 6 @ ₤10.00 each
	
	

	Navy polo shirt age 3 to 4 @ ₤10.00  each
	
	

	Navy polo shirt age 5 to 6 @ ₤10.00 each
	
	

	Royal blue polo shirt age 3 to 4 @ £10.00 each
	
	

	Royal blue polo shirt age 5 to 6 @ £10.00
	
	

	Red sweatshirt age 3 to 4 @ ₤12.00 each
	
	

	Red sweatshirt age 5 to 6 @ ₤12.00 each
	
	

	Navy sweatshirt age 3 to 4 @ ₤12.00 each
	
	

	Navy sweatshirt age 5 to 6 @ ₤12.00 each
	
	

	Royal blue sweatshirt age 3 to 4 @ £12.00
	
	

	Royal blue sweatshirt age 5 to 6 @ £12.00
	
	


CHILD’S NAME …………………………………….

SITE ………………………………………………….


Sessions Request Form
We cannot guarantee the sessions you request will be available.

Please circle preferred setting and sessions: 
Emerson Valley:

	AM 
	9.15am – 11.45
	Mon
	Tue
	Wed
	Thurs
	Fri

	Lunch
	11.45 – 12.00
	Mon
	Tue
	Wed
	Thurs
	Fri

	PM
	12.00 – 2.30pm
	Mon
	Tue
	Wed
	Thurs
	Fri


Monkston:

	AM 
	9.15am – 11.45
	Mon
	Tue
	Wed
	Thurs
	Fri

	Lunch 
	11.45 – 12.00 
	Mon
	Tue
	Wed
	Thurs
	Fri

	PM 
	12.00pm–2.30
	Mon
	Tue
	Wed
	Thurs
	Fri


Tattenhoe:

	AM 
	9.15am – 11.45
	Mon
	Tue
	Wed
	Thurs
	Fri

	Lunch
	11.45 – 12.00
	Mon
	Tue
	Wed
	Thurs
	Fri

	PM
	12.00 – 2.30pm
	Mon
	Tue
	Wed
	Thurs
	N/A


Westcroft

	AM 
	9.15am – 11.45
	Mon
	Tue
	Wed
	Thurs
	Fri

	Lunch
	11.45 – 12.00
	Mon
	Tue
	Wed
	Thurs
	Fri

	PM
	12.00 – 2.30pm
	Mon
	Tue
	Wed
	Thurs
	Fri


